PROCEDURE OUTLINE FOR DEVELOPMENT OF NEW SUBDIVISIONS
INITIAL PLANNING STAGES
The developer is encouraged to meet with the Planning Director, Environmental Health Official, County Road Superintendent and the Department of Natural Resources with a rough draft or sketch plan of the proposed subdivision prior to submitting an application and preliminary plat.  Although this step is not a requirement, it is helpful to aid these officials in advising the developer on applicable standards with the proposed subdivision and to give the developer adequate time for any modifications needed preceding an application and submission of the preliminary plat.  This step saves time in the review process for both developer and the officials. 

At this stage the developer will need to acquire the services of a State of Georgia Registered Land Surveyor or Licensed Engineer to assist him in the proper procedure of submitting an application for development of a new subdivision. 

LAND DISTURBING ACTIVITIES
AND STORM WATER DISCHARGE PERMITS
If the proposed new subdivision will have new roads or drainage improvements or a significant amount of land disturbing, the developer must contact Department of Natural Resources, Environmental Protection Division at (229) 430-4144.  No land disturbing, i.e. road building, land clearing, drainage installations, etc. shall be performed until the Preliminary Plat has been approved and signed.    

ACCESS AND ROAD IMPROVEMENTS

If a state highway accesses the property proposed for development, the developer needs to contact Georgia Department of Transportation to assure compliance of the project with state and federal laws.

PRELIMINARY PLAT PROCEDURE
After the Engineer or Surveyor has completed the Preliminary Plat, per the Land Development Regulations, the developer must complete a subdivision application and present one original on linen or mylar and 12 copies of the Preliminary Plat to the Planning Department along with the appropriate lot fees.  These copies are distributed to the staff and Planning Board members before the meeting: Therefore, the plat and application must be submitted at least two weeks prior to the Planning Board meeting date, which is held the first Tuesday of each month.   

The developer or his consultant is encouraged to attend the Planning Board meeting.  However, if the Preliminary Plat is denied, the developer will be notified of the reasons and of what modifications are needed. Once the Preliminary Plat is approved, the appropriate officials will sign the plat. If the subdivision contains no new roads, drainage improvements or land disturbing of any type, the final plat may now be submitted for review.  The land disturbing, road construction or drainage improvements may now commence, according to the Decatur County Land Development Regulations and the approved development plan. 

Once all improvements are complete and all new roads and the County Road Superintendent accepts drainage improvements and infrastructure is available at the project site, the final plat may be submitted for review along with applicable fees.  A copy of the private covenants, if any, should be submitted also at this time.  Please note, an additional fee for the recording of the covenants is required.  It is $10 for the first page and $2 for each page thereafter.  Road signs may be required by the Road Superintendent at a set fee of $50 per sign.

FINAL PLAT PROCEDURE  

If the new subdivision has no new roads, drainage improvements or land disturbing, the final plat as completed by the Surveyor or engineer according to County Regulations, may be submitted to the Planning Department.  As previously stated for preliminary plats, one original on linen or mylar and 12 copies must be submitted two weeks prior to the meeting of the Planning Board, the first Tuesday of the month.  If the Final Plat is denied the developer will be notified of the reasons the plat was denied and of any modifications needed.  

If the subdivision has new roads or drainage improvements, the Registered Land Surveyor must submit the Final Plat reflecting the subdivision with the new roads and improvements as they are built. These improvements must be accepted by the Road Superintendent prior to the final approval of the Final Plat by the Planning Board.  When this is completed and the Final Plat is approved, the developer will then need to pay to the Planning Department a road bond of $15 per lineal foot of road length.  The developer is also responsible for maintenance and repairs on the road for a period of two years from the date the final plat is approved.  After the two-year period, the Road Superintendent will reinspect the road.  If the road is accepted as is, the road bond will be released.  If the road is not accepted, the developer will be responsible for making the required repairs, etc. or the bond will be forfeited. 

Once the Planning Board approves the final plat, the Plat is submitted to the County Commissioners for approval and will then have the proper signatures affixed to the plat.  The County Planner or his designee will record the plat at the Clerk’s office.  At that time and only then may the developer begin to sell the lots.   

